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1, The feneral Services Cffice Career “Yepviee Roard has the
follewing sctivities to report for the firet quarter of the calendar
year 1953 ip aidition to the trainine sctivities ineluded in onr
remular monthly reports:

a. Plannine eof a trainin~ pro-ras ir Peenrds Manacement
in eooperation with the Office of Training., the trainine
procram will consist of a srries of cirht mestings to herin
on Tuesday, 1k fpril 1953 Aurinr which leciures and Aleenssions
will b~ presented by staff menbers of N and alee by six
experts in the records asnarevent field from entside the Agency,
This program is beins condutted for the surpose of trainine
records managewent personnel and Area Racords Orfiecers throurh-
out the Arercy in the various procedures involved in the
overall Agency Records Manapement Prorram, inclndine Vital
Materials, Forme and Correspondence Control, "ecords Center
and other allied activities, A cepy of the proeram is
attached for yeur informatien,

b, 2 hrechure settine forth the trainine orocrams in
each of the C"® Divisions to be follewed hy irdividuals
nominated for rotation has ber-n eompleted hy'nur Trainine
Liaigen (Fficer and will be discussed at ~ur next meotinr.

¢, 0N Rerulation Ne, 08=20-1% g in th~ process of
revision to reflect chenres in the "enersal Sevuices Office
Career Service Roard memherchip In view of chanres in
orranization and prrronrel aesienments,

d, The next meetine of the fencrel Corices Office
Careep Service Rosrd will be held on “ednestay, 15 ‘nril 1783,
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